Employers Guide

TO

SDS FUNDED MODERN
APPRENTICESHIPS
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Thank you for choosing FDE Training for your SDS Funded Modern Apprenticeships

This guide will cover:
~ Apprenticeship Process Flowchart
didate for a Qualification
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APPRENTICESHIP
PROCESS
FLOWCHART

Notification received
from FDE of funded
MA's available

Employer Proposes
Candidates

Eligibility Check
(Stage 1)
Previous Funding, Age
&

Scottish Residency

Employer registration
and candidate initial
assessment forms

Eligibility Checks
(stage 2)
Employment, Demonstrable Need
&
Exclusions

Induction

Qualification
Registration

Apprentice progress
reviews
(approx every 10
weeks)

Course Completion

Qualification can be offered
through payment
Please contact
sales@fdetraining.co.uk

Qualification can be offered
through payment
Please contact
sales@fdetraining.co.uk




PROPOSING A CANDIDATE

Tel 01506 871375

FDE Training Limited

Home Locations Gallery FAQs Policies + Resources Reviews —Q

Associates FDE Internal Use~ Log Out Brochure Request

Proposed Candidate Form

Company *

Company Address
Address Line1 * Address Line 2 ;
Address Line 1 Address Line 2 ’
City * County *
City County
Post Code * Country *
Post Code United Kinadom (UK} g

Company Contact — First Name Company Contact — Last Name *

First Name Last Name

Company Contact — Phone/Mobile Company Contact — Email *

n m:ail Address

Mobile Number




ELIGIBILITY CH
STAGE |
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FDE will check for previous similar funding received. Your candidate
will not be eligible if:

> oF ears, they have undertaken more than one
> MA framework and at the same SCQF
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all into the age bracket offered at the fime of
ticeship.
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The apprentice must be a Scottish Resident for the duration of their
orenticeship. ‘Scottish Resident’” means any person who is
d and either:

in Scotland; or
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eceive alink to a specific form
0 complete the




ELIGIBILITY CHE
STAGE 2




B

FDE Training Limited

During their MA each Apprentice must:

Fulfil the requirements of the legal right to work in the UK.

To check someone’s permission to work, the successful applicant will
2ed to firstly obtain a Share Code by visiting Prove Your Right to Work
er. The employer then visits View a Job Applicant’s Right to
ork checks can be found on the FDE website resources

1 in Scotland.

/
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Apprentice following a MA framework must be subject to
1d procedures as other employees of the
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oe a demonstrable need for the proposed candidate
new knowledge and skills to fulfil their job
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A proposed apprentice is not eligible to begin or continue a MA
if at any time they are:

- subject to an employment restriction on their stay in Great Britain.

> ing restriction on their stay in Great Britain that

> n of stay

A%

/
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The induction will involve the employer and candidate to ensure that
all parties agree and are committed to the learning plan for the
modern apprentice programme selected.

NO ion will cover:
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Importance of verification for SDS

The mandatory validation process starts when a candidate is registered and
continue throughout the MA.

> MS text is sent to the candidate asking them to verify they

ill be sent to the
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The employer must:

Employ the modern apprentice subject to the employer’s usual terms
and conditions of employment;

oortunities for the Apprentice to complete their MA.

ith the facilities, training, mentor and
= selected

> %
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The employer will:

Respond within 2 working days to any SDS Text/Email confirmation
equests. As part of the mandatory validation process.

ilable for agreed SDS Progress Reviews as well
any time during the Modern
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The Candidate Must:

Work for the employer in accordance with the agreed terms and
1s of employment

equired, keep records, and take
aynd/or FDE Training,
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The Candidate Will;

Make time and be available for agreed SDS Progress Reviews as well as
ontacted by SDS for interview at any fime during the Modern
Programme

nderstand that you must




POLICIES AND PROCEDURES
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Home Locations Gallery FAQs  Policies =

Associates Logln Brochure Request

Policies

Reasonable Adjustments and Special Considerations
GOPR

Roles and Responsibilities for Vocational Qualifications
Malpractice and Maladministration Policy

Egqual Opportunities Palicy

Data Protection Policy

Data Management Procedure for S0A Qualifications
Complaints Policy

Appeals Policy and Procedure

Health and Safety Policy

Fair Wark First Policy

Website Privacy Policy

OTHER POLICIES AND PROCEDURES
SQA Privacy Statement

NOCN Privacy Notice

RTITE Privacy Policy

SDS Privacy Palicy

Resources




RESOURCES
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Home Locations Gallery FAQs Policies~ Resources Re

Associates FDE Internal Use~ Log Out Brochure Request

Resources

Candidates

* Mental Health and Well-being Support for Apprentices
* Locking after Mental Health at Work
= Construction Industry and Dyslexia (Dyslexia Scotland)

Employers

Inclusive recruitment

Fair Work

A quick guide to Modern Apprenticeships

A quick guide to Foundation Apprenticeshi

A quick guide to Graduate Apprentic

CITB construction apprenticeship challenges, opportunities and support
SDS Modern Apprenticeships Employe on info graphic

Able Futures Employers Toolkit — Su ing Mental Heoith at Work
Supporting Apprentices Around Suicide and Salf-harm

A Guide to engaging BME Communities

Right to work

* Right to work checkiist
* Right to work check: ployers guidance

Other

* list of Equality Organisations
+_Further Resources and Guidanece on Equality and Diversity (SDS)
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Employer and candidates are required to attend progress reviews
inimum interval of 13 weeks.

ged progress
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